Essay Checklist

· Proper title page/course information
· Proper pagination (make sure to know what each style [MLA, Chicago, APA] asks for)
· Appropriate title that specifically shows the topic of the essay (not just “Romeo and Juliet”, or “Alexander the Great”)

· Proper overall format (title page, introduction, body, conclusion, endnotes/footnotes, bibliography)
· Strong theses statement that shows clearly what is going to be argued/examined in your paper

· Direct quotations and paraphrasing have been used throughout

· Proper citation format used, with correct format (make sure to review your notes)

· Proper inclusion of quotations (led into with a colon if following complete sentence, and a comma or nothing if completing a sentence)

· No direct quotations included back-to-back

· Long quote format has been employed for quotes more than 3 lines long

· Clear transition from one aspect of the essay to another

· All points/proofs are clearly developed in order to avoid confusion

· Spelling/grammar has been self-edited

· Spelling/grammar has been peer-edited

· Use of transition words following a comma to avoid splices
· Formal language used throughout. No colloquialisms or personal pronouns (I, we, us, etc.) used

· No contractions (Is not vs. Isn’t)

· Paragraphs are strong, with 5 or most sentences in most

· Proper number of required sources in bibliography

· Bibliographic entries are in alphabetical order by author’s last name, and are in the correct format (review notes)

· Correct use of possessive vs. plural

